Navigating the Windows 10 filing system

This worksheet is an update for the associated one in this folder — Navigating the filing
system which applies specifically to Windows 7. Much of what is to be found in Windows 10 is
similar to that in Windows 7.

As we saw in the previous worksheet, the left-most icon on the Windows 7
taskbar is Start which leads to all aspects of the computer’s filing system.
Windows 10 has broken that up into two parts, the Start button now leads into,
mainly, the power on/off switch and the Settings menu, both at the bottom-left
of this section:

This also has an alphabetical list, just to the right of the Power & Settings buttons, of all of the
applications installed on this computer — a useful reference point.
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The other filing system change from Windows 7 to 10 is that all of the computer’s
filing aspects have been separately moved to the File Explorer to be found on the
taskbar, usually to the left-hand end: H

This is now the main access point for all of the filing systems on or attached to your computer.
Here is an example of one click on File Explorer:

| 4 = Picture Toals  Sep-Oct - o =
Flle EXp/OI‘eI’ Home Share View Manage 0

control panel \\ B P open » [ selectall

o Cut

. {8
_j « Moveto X Delete = Byl | _
= | Copy path 1= — | Edit Select none
Pin ite IE] ito v =D MNew Properties ;
17| Paste <horteut 5 Copy to _E Kegeimk falder p' & History !:,':l Invert selection
Clipboard Organise Bew Open Select
ROUte to £ ;’ « [TGroup » Greg'sFiles » LessonPlans » 2018 » Sep-Oct v Search Sep-Oct =]
Ccu rrently 2] Name Date modified Type Size
3 Quick access )
SeIeCted fOIder B Deskt || File Explorer 23/068/20 3152 PHG File
eskio §
¥ % Galileo italian OpenDocument T
i’ Pomilads =] Lesson Plan {18+19 September 2018} OpenDocument T
: P f
=] Documents =1 Lesson Plan (18+18 September 2018) Adobe Acrobat D,
=] Pictures o [Z] Lesson Plan {25+ 26 September 2018) enDocument T
1960-70 ] Start PNG File
) 2018 [E) ZamzardPages OpenDocument T
Computer’s
- Images
whole filing Pestings
SyStem f@& OneDrive
3 This PC

3 3D Objects
I Deskto
=

Downloads

D Music

Contents of
the selected & Pictures
folder B Video:

e Local Disk (T
= System Reservec

- Local Disk (F) W
7items 1item selected 4.40 KB

(AR} |
i
T




The Computer’s whole filing system section of the File Explorer screenshot on the previous
page is also the place where you will find links to any external device — such as a flash drive,
external hard drive or CD/DVD - that has been connected or plugged in to your computer.
These will be shown by their name and also a drive letter identifier in the form of a capital
letter followed by a colon — the computer’s own hard drive will appear with (C:) after it's name
and other devices with letters higher up the alphabet. Note the two partitions of the author’s
computer hard drive at the foot of the whole filing system, labeled (C:) and (F:).

Just clicking (once) on any these will also open up their filing systems.

The actual processes of creating and managing filing systems hasn’t changed since Windows 7
and is, in fact, common across all current computers, whether Microsoft, Apple or Linux.



